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	1st Round Planning
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Campus Definition
	The first opportunity to review data and indicate desired changes for the upcoming term(s). Changes are entered into PeopleSoft by an ISA prior to 2nd Round Planning.

	2nd Round
Planning
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Campus Definition
	The last opportunity to review data and indicate desired changes for the upcoming term(s). The 2nd Round uses a snapshot of the rolled data after all 1st round changes have been applied. The data should be checked for accuracy and any additional changes should be indicated. After 2nd Round Planning, an ISA will enter the revisions in PeopleSoft prior to the district-wide deadline for schedule changes. Once the deadline passes, sections can no longer be deleted.

	Associate Degree for Transfer (ADT)
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CCCCO Definition
	Need to work on definition as it relates to scheduling

	Associate Degree (A.A. or A.S.)
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CCCCO Definition
	Need to work on definition as it relates to scheduling

	Apportionment
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CCCCO Definition
	The state of California provides apportionment funding to colleges which is primarily based on FTES. In general, ARC receives more funding if it generates more resident FTES. Credit classes are funded at a higher rate than non-credit classes.

	Areas of Interest
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Campus Definition
	ARC has defined eight broad areas of interest that students can explore before deciding on a specific program. Each area is a group of related programs organized by theme. Once a student selects an area of interest, the related pathway community provides further connection to career- and program-oriented information and services. The pathway communities are:
· Arts
· Business
· Health, Human Services & Well Being
· Language and Communication
· Manufacturing, Construction & Transportation
· People, Culture & Society
· Public Service
· STEM

	Attendance Type
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CCCCO Definition
	The state reimburses ARC using different calculations depending on the Attendance Type that a section is designated with.
The common attendance types are (See FTES for specifics on how these types impact calculations for reimbursement):
· Weekly attendance (most common)
· Daily
· Positive Attendance

	Block Scheduling
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Campus Definition
	At ARC, block scheduling refers to the use of standardized time blocks to create a schedule with less conflicts for students and more efficient room utilization.

	Bottleneck Course
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Ad Astra Definition
	A scheduling deficit where students are unable to proceed through a degree pattern or pathway due to there being an insufficient number of seats scheduled in a term.

	Capstone Course
(WORKING DEFINITION)
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Campus Definition
	A Capstone Course is a course that is a required part of a program (degree or certificate). These sections are often low-enrolled, single sections on a schedule and may be identified as “Elimination” Candidates” by Ad Astra.

	Certificate (Chancellor Approved)
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CCCCO Definition
	Need to work on definition as it relates to scheduling

	Certificate (Local)
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CCCCO Definition
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	FTEF
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CCCCO Definition
	This stands for Full Time Equivalent Faculty. In a FTEF, a faculty member’s actual workload is standardized against the teaching load. Thus, FTEF does not represent an actual number of faculty members; it is a conceptual measure workload at an academic department, or an institution. In Los Rios FTEF is calculated slightly differently between lecture and lab instruction modes:
· Lecture sections: 1 unit of lecture is equal to 18 hours of instruction and represents .066FTEF. Thus a 3 unit lecture course is equal to 54 hours of instruction and represents .200 FTEF.
· Lab Sections: 1 unit of lab is equal to 54 hours of instruction and represents .150 FTEF. 
One of the most common types of lecture/lab sections in ARC’s schedule is 36 hours of lecture (2 units of lecture and .133 FTEF) and 54 hours of lab (1 unit of lab and .150 FTEF) for a total of 3 units and .283 FTEF.

	FTEF Allocation
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Campus Definition
	The amount of FTEF available to a college, division, or department to schedule its course offerings. The district provides an allocation to the college as a part of the Los Rios Budget process (generally goes to the Board for a final approval around September). 
The College allocates FTEF to divisions as a part of the schedule planning process (October for the following Fall and Summer terms and March for the following Spring Term). Note that the FTEF allocation from district is finalized eleven months after the allocation is provided for planning. 

	FTES
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CCCCO Definition
	This stands for Full Time Equivalent Students FTES is a standard statewide measure of student enrollment at an academic department, or an institution. FTES is a key performance indicator, productivity measure, and funding rate. FTES represents neither student headcount nor student enrollment, but it is a conceptual measure of student enrollment.
FTES is calculated differently depending upon the Attendance Type of the section.
 Weekly Census Procedure
· Offered for Credit and in primary terms only
· Course is coterminous with the primary term
· Meets the same number of days and hours each week of primary term, including TBA hours
Synchronous Instruction occurs each scheduled class meeting and students and instructor are able to interact during the class session via some sort of communication technology
· Clears the rolls of inactive enrollment as of census date
· WSCH is from regularly scheduled contact hours
Daily Census Procedure
· Offered for Credit and meets five or more days
· Meets the same number of hours on each scheduled day, including TBA hours
· Not coterminous with the primary term
· Synchronous Instruction occurs each scheduled class meeting and students and instructor are able to interact during the class session via some sort of communication technology.
· Clears the rolls of inactive enrollment as of census day
· DSCH is from regularly scheduled contact hours
Positive Attendance Procedure
· Synchronous Instruction occurs each scheduled class meeting and students and instructor are able to interact during the class session via some sort of communication technology.
· Instructor must keep accurate records of every hour each student attends
· Contact hours based upon the count of students present at each course meeting. No census date.
Alternative Attendance Accounting Procedure
· Most DE courses do not have the attributes necessary to apply one of the basic attendance accounting procedures:
· Weekly Census, Daily Census, and Positive attendance
· For these courses, the only option left is the Alternative Attendance Accounting Procedure
· Unless eligible for an exception provided by Title 5 §58009, this procedure uses the number of units of credit as the basis for determining the number of student contact hours for the course
· Attributes of a Distance Education Credit Course on Alternative Attendance Accounting Procedure
· The Title 5 §58009 exception applies only to Independent Study LABORATORY courses and DE LABORATORY courses which consist partly or exclusively of laboratory work 

 

	Pathways
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Campus Definition
	Need to work on definition as it relates to scheduling

	Productivity
WSCH/FTEF
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CCCCO Definition
	Measure of instructional resource efficiency. Productivity is calculated by dividing Weekly Student Contact Hours (WSCH) by total instructional full-time equivalent faculty (instructional FTEF).

	Opt-Out Scheduling
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Campus Definition
	Need to work on definition as it relates to scheduling

	Restricted Elective (Program)
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Campus Definition
	Need to work on definition as it relates to scheduling

	Rolled Schedule
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Campus Definition
	A copy of the schedule from the last similar term (e.g., current fall schedule is rolled for the upcoming fall). Section information including days, times, meeting patterns, and schedule notes are rolled. Instructors and rooms are not copied.

	WSCH
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CCCCO Definition
	Weekly Student Contact Hours. Measure of instructional contact. Generally calculated as number of hours of contact per week multiplied by the number of students enrolled.

	WSCH & Productivity Goal: District
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District Definition
	As a part of the Los Rios budgeting process, the district provides the campus with both an allocation of FTEF along with a goal for the amount of WSCH that the college will generate and the desired productivity for the college. Productivity is calculated as WSCH/FTEF.

	WSCH & Productivity Goal: College
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Campus Definition
	Divisions are assigned WSCH & Productivity goals with their allocations. Deans and department chairs need to balance the scheduling of courses to meet the WSCH and productivity goals for the division. 
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